APPENDIX B

PLEASE COMPLETE ALL SECTIONS IN YELLOW. WHERE DOLLAR AMOUNT DOES NOT APPLY LEAVE AT $0.00

THIS FORM IS FILLABLE, AMOUNTS & TOTALS WILL CALCULATE AUTOMATICALLY

TILLAMOOK COUNTY TRAVEL AUTHORIZATION

2022

Please complete this form and obtain required signatures before traveling.

1. Name of Employee/Traveler:June Hemingway

[2. Date:0311512022

3, _Training Relared/Conﬂ’rﬁe (if yes, attach Agenda):

4. Airfare/Railfare:

Confirmation Number:

@ Yes ‘}\Io
5. Name of Confs Tpqining: K
ame o, Ac? éence;ir #ﬁ@mg [ n kju\u

6. Conference/Training Cost:
$ 630.00

7. Itinerary:
Destination (City, State): Spokane, Washington

Est. Departure Date: June 281, 2022 Time: 5:59 am
Est. Return Date: July 1st, 2022 Time: 9:00 pm

8. Lodging Reservation Information:

Hotel Name: ML SO TINN
Address: 18D |S \Weest Ropusdd aud
&'

Phone number:
Confirmation Number:

9. Miscellaneous Expenses:

(Identify Specific Expenses: Taxis, Shuttles, Etc,) Amount per Night: $11400 VO3 .5D
a. Misc. $ 100.00 c. Tax per Night: VO -8
b. d. Total per Night: $ 114.00 5“; 0>
11, Meals: (Please CHECK which rate you are using in ONE box below) Number of Nights: X 3

Daily Meal Rate without receipts {(See policy): X Total Lodging: s34200 " Slpon D

10. Lodging Rate:

CONUS Rate with detailed receipts and accounting:

12. Cost of Trip:

*Daily Rate: $ 40.00 *(Standard rate or City Conus Rate) Airfare/Railfare: $0.00
Lodging: $34200 /50 . Bq

# of Meals x Rate Total Meal Per Diem: $ 160.00

Breakfast: 4 $ 8.00 $32.00 Personal Car Miles: $0.00

Lunch: 4 $12.00 $ 48.00 Training/Conference Cost:  $830.00

Dinner: 4 $20.00 $ 80.00 Miscellaneous: $ 100.00

Total Meals: $ § 160.00 Total Not To Exceed: $1,232.00

I3. Personal Car Miles IRS Rate Total

Total miles round trip: X 0.585 $ $0.00

14. Purpose of Trip (Be Specific):

Training for REHD and continuing education credits for licensing

Driving County Car

Hotel does not include taxes and fees

15. Approved for Payment:
Meal Per Diem: $ 160.00 Transportation: $ 0.00
Personal Car Miles: $0.00 Training/Conference: $ 630.00
Misc: $ 100.00 Total $1.232.00
Lodging: $ 342,00

16. Employeé/TravelepSignature: Date:

Ll e 3/ 062
=2

17. Department HeadfResignee Signature:

AN M/

T et PE

32

18. Board of Camm?mfer’s Signature {Requifed for Out-Of-State)

Date:

Rev. 1/13/22




The Madison Inn by Riversage
15 West Rockwood Blvd.
Spokane, Washington State, United States 99204

Check-in receipt

Name: June Hemingway
Check-in: Tuesday Jun 28, 2022
Check-out: Friday Jul 1, 2022
Confirmation #:. 32656912
Invoice number: 58072
Invoice date: 07/01/2022
Unit assignment: Not assigned
June Hemingway
United States
Date Description of services Hotel Tax | State TaxCpunty TPA [Cost (USD)
06/28/2022 | Unit : Business King - Military Rate 3.42 9.21 4.00 103.50
06/29/2022 | Unit : Business King - Military Rate 342 9.21 4,00 103.50
06/30/2022 | Unit : Business King - Military Rate 3.42 9.21 4.00 103.50
Sub-total 310.50
Hotel Tax 10.26
State Tax 27.63
County TPA 12.00
Total 360.39
Amount due (USD}| 360.39

LIABILITY FOR CHARGES AND DAMAGES: | agree that my Hability for this bill is nol waived and agree to be held personally
responsible in the event the indicated person(s) fails to pay any part of the full amount of these charges - including damages.

CHECK-OUT TIME: Check out time is 11:00AM. If a later check-out is needed, prior arrangements must be made with the Front
Desk. Without prior arrangements, additional charges may be incurred.

NON-SMOKING FACILITY: The Madison Inn by Riversage is designaled as a non-smoking facility. A $100.00 fee will be incurred to
return a room to a non-smoking status if it is determined that smeking occurred in any room you occupy during your stay.

Firearms must be declared, policy must be signed and followed.
All rooms checked daily.

Fee required-pet policy required

Customer signature:

Tel: 509-474-4200 Web: hitp:/fwww riversageinns.com/the-madison-inn Email: tmiinfo@riversageinns.com

Printed: 03/16/2022
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